
Guidelines for Take Down Volunteers


Reset The Sunday School Rooms

1. Please arrive between 6:30 and 7:00AM the last Sunday of the Family Promise 

Hosting.

2. Assist in folding up the cots with the pillow inside and moving them out onto the bed 

truck.

3. Guests should put the used mattress pad, sheets, and towels inside the pillow case. 

The laundry goes in Room c123/125. All unsoiled comforters go in the closet in 
Room c127.


4. Take the alarm clock, night light, floor lamp, box of tissues, and hand sanitizer back to 
Room C127.


5. Remove the door window covering, posted rules, and door signs. Place the papers in 
the recycling bins in the halls.


6. Empty room trash cans. (New liners are in the bottom of the can under the full liner) 
There is also a broom and dustpan for the Guests to use if needed in the Kitchen 
Area.


Reset The Youth Middle Rooms

1. Put the large plastic toys and folding dollhouse on the metal shelves in the linen 

closet in Room c127. Put the foam squares, folding stools, and medial play tent 
between the wall and metal shelving in the linen closet.


2. Put games back in the bottom cabinets opposite the window in Room c127.

3. Put the small toys back in the labeled gray bins. Then put the bins back in the frame 

in Room c127. Put the white chest of drawers back on top of the gray bin frame.

4. Put the DVDs back in the black laundry bins in the closet in Room c127. Put the 

items back in the bookcase from the youth storage cabinets.

5. Turn the couch back towards the video screen.

6. Put the tissues and hand sanitizer back in Room c127.


Reset The Kitchen and Dining Room

1. Wash the vinyl tablecloths with disinfecting wipes and throughly dry with paper 

towels. Fold and put tablecloths into the labeled family promise bin on top of the 
refrigerator. Dispose of any used cups, plates, etc.


2. Put the unopened nonperishable foods, tableware, utensils and appliances back into 
the metal storage cabinet by the fridge.


3. Any unopened refrigerated food, breads or fruit should be labeled as from Family 
Promise and put in the Food Pantry refrigerator upstairs behind the stage. This food 
will be given away during the next food distribution.


4. All leftovers should be put in the trash.

5. Please empty the large trash can before leaving.


