Guidelines for Overnight Hosts

What to Bring

1.

2.
3.
4.

Sleeping bags or single bed linens and a blanket. Please Do Not Use the linens in the
closet. (We can only store enough linens to supply the maximum number of guests
we could receive or for replacing wet bed linens.)

Pillow

Alarm clock. There are some basic ones available in the Female Host Room.

Change of clothes, book if desired

When You Arrive

1.
2.
3.

Arrive at the church by 8:30 PM.

Put on a name tag.

Inform the social hosts you are there and find out about any guests who maybe
arriving late, special needs, etc.

Evening Duties

1.

Children are usually in bed at this time and some adults may still be up. The Play/
Family Room closes by 8:30 PM. Please escort any children in the Play Room to their
guest bedroom and turn out the lights in the Play/ Family Room at this time.

All guests should be in by 10:00 PM unless they have permission from Day Center
Staff and you will be informed of this. There is a 10:00 PM curfew to be at the
church. If a guest leaves without permission and arrives at the church after 10:00PM,
you can let them in if they are not under the influence of alcohol or drugs. Please
inform the primary coordinator in the morning. If the guest appears to be under the
influence, do not admit them and call the primary coordinator immediately for
further instructions.

At about 10 PM, all of the doors in the facility should be locked for security. During
the week, a church member usually comes by to lock the doors upstairs. You need to
lock the doors by the Male Host room. It can be done by the switch above the door
and this procedure is in the logbook.

Guests can watch videos in their rooms after 10 pm as long as it is low volume and
not disturbing other families.

Morning Duties

1.

On weekdays and Sunday, guests should wake at 6:00 AM. On Saturdays, wake up
time is usually at 7:00 AM.

The van leaves at 6:30AM on weekdays, 8:00 AM Saturdays and 7:15 AM on Sunday.
The guests need to be ready to leave when the van leaves.

Assist guests with breakfast preparation as needed. There are self serve items on the
tables, in fridges and freezers for weekdays and Sundays. There is usually Breakfast



Hosts on Saturday mornings who will come and serve a hot meal. The toaster should
be moved to the serving table if the microwave is in use to prevent the fuses from
overloading.

3. When guests are finished eating, put away the milk, juice and materials away in their
proper places. Turn off the coffeepot and clean it out.

4. Cover the table farthest to the left with the black plastic cover. This puts the snacks
out of the eyes of the children when they arrive in the evening before dinner is
served.

5. Guests should be ready to leave for the Day Center at 6:30AM on weekdays, 8:00
AM Saturdays and 7:15 AM on Sunday. Remind them to pick up their lunches, which
they prepared. (Some guests have food stored at the Day Center for their use for
breakfast or lunch.)

6. Lock the guest’s bedroom doors as they leave using the key in the pocket of the

logbook.

Before You Leave

If something happens with any of the guests overnight, call one of the coordinators to
report it. This will help keep the coordinators informed in the event they receive a call
from the Day Center Staff to discuss the happenings.

PRIMARY COORDINATOR PHONE#




